Grace Kids
Mother’s Morning Out and
Preschool Program
2900 Rosebud Road
Loganville, GA 30052

At Grace Kids we are committed to providing our children and families the highest quality care and service possible. Our programs are designed to provide children with early learning experiences appropriate to their age and individual abilities. Our staff is dedicated to providing a loving, safe, nurturing environment for the children entrusted in our care. 
We provide a Christian based curriculum with an emphasis on strong morals, values and the teachings of Christ. We strive to provide the highest quality child care in our community. 
We at Grace Kids promise to:
· Value each child as a unique and special child of God, encouraging individuality and promoting self-esteem
· Provide a program designed to meet the total needs of each child
· Value a child's play experience as an avenue for learning and provide a developmentally appropriate environment
· Provide a small group experience, increasing a child's ability and knowledge through interacting with other children
· Partner with parents to provide resources and support for parenting issues
· Develop and support a staff committed to a ministry of excellence in child development
· Respect each child regardless of race, creed, nationality, or ethnic origin
· Provide a home away from home atmosphere for our children, parents, and staff





General Information
Grace Kids’ Mother’s Morning Out and Preschool Program serves children ages three (3) months to four (4) years of age.  Our hours of operation are 9:00 am to 1:00 pm, Tuesday through Friday.  Our months of operation are August through May.  We follow the Gwinnett County School Calendar.  

Mother’s Morning Out - Infant Class (3 months – 12 months)
	Tuesday and Thursday, 9:00 am – 1:00 pm or
	Wednesday and Friday, 9:00 am – 1:00 pm
Tuition is $90 per month
	Children must be 3 months as of September 1st to attend

Mother’s Morning Out - Toddler Class (1 year olds)
	Tuesday and Thursday, 9:00 am – 1:00 pm or
	Wednesday and Friday, 9:00 am – 1:00 pm
	Tuition is $90 per month
	Children must be 1 year old as of September 1st to attend

Two Year Old Preschool
	Tuesday and Thursday, 9:00 am – 1:00 pm or
	Wednesday and Friday, 9:00 am – 1:00 pm
	Tuition is $90 per month

Tuesday, Wednesday, Thursday, 9:00 am – 1:00 pm
	Tuition is $135 per month
	Children must be 2 years old as of September 1st to attend

Three Year Old Preschool
	Tuesday and Thursday, 9:00 am – 1:00 pm or
	Wednesday and Friday, 9:00 am – 1:00 pm
	Tuition is $90 per month

Tuesday, Wednesday, Thursday, 9:00 am – 1:00 pm
	Tuition is $135 per month
	Children must be 3 years old as of September 1st to attend

Four Year Old Preschool
	Tuesday, Wednesday, Thursday and Friday, 9:00 am – 1:00 pm
	Tuition is $180 per month
	Children must be 4 years old as of September 1st to attend

**A registration fee of one month will be collected prior to the school year starting.
Enrollment

All enrollment forms must be completed and on file before any child is admitted to Grace Kids.  Your child’s immunization form 3231 must be on file within 30 days of enrollment.

Grace Kids requires an annual registration fee of one month’s tuition per child.  The registration fee is due before the first day of school.  The registration fee is non-refundable.  The registration fee secures your child’s enrollment for the year and helps defray the yearly start up costs and maintenance costs associated with the general operation of the school.  

Two week notice is required for withdrawals or cancellations.  Otherwise, a monthly tuition will be assessed.  All registration fees are non-refundable and will be forfeited if a child is withdrawn.  If it is necessary to withdraw from the program, please notify the Director as soon as possible.  There must be a minimum of 5 students to form a class.  If it is necessary to cancel a class due to low enrollment, the registration fee will be refunded.  

Parents are responsible for updating their child/children’s records.  All files must have current phone numbers, work location, emergency contacts, child’s doctor etc.  A form will be provided at the front desk to make any changes necessary.

Tuition

The first month’s tuition payment is due prior to the first day of school in order for a student to attend class.  All other tuition payments are due the first day of each month.  If tuition is not received by the 10th, a $10.00 late fee will be charged (per child).  There will be a $20.00 charge on any returned check.  After two returned checks, we will accept cash only.  If tuition is not received by the 15th of the month, a notice will be sent home, and the child will not be allowed to return to class until the payment is made, or parent makes definite payment arrangements with the Director.

Please make sure your child arrives on time and is picked up on time.  Our school day is 9:00 am – 1:00 pm.  Please use the carpool line to drop off and pick up your child.  Carpool begins at 8:50 am.  Your child will be escorted into the building with a teacher.   If someone else will be picking you child up, please send a note with your child in his/her daily folder.  Notice of this change must be noted when the child is dropped off.








Illness/Medical Information

A current immunization record signed by a physician or issued by the Health Department must be on file for each child in the program.  This must be updated annually.  Children will not be enrolled without current immunization certificate.  You should keep your child home if he/she seems to show any signs of illness.  This is for your child’s benefit as well as protection for the other children.  Please make sure your child has not had a fever within the last 24 hours before sending him/her to school.  If a child becomes ill at school, parents will be notified and asked to take the child home.  Please give your child his/her medicine before he/she attends school.  The school will not administer any medicine.

Emergency Medical Plan

The staff of Grace Kids will administer first aid for minor injuries.  If we feel your child has received a serious injury or illness, the following emergency plan will be followed:
1.  Contact Parents
2. Contact Emergency Contact if parent cannot be reached
3. Call Emergency Medical Service (EMS)
4. Transport to nearest hospital by EMS

The emergency medical facility used by Grace Kids is Eastside Medical Hospital.  Parents are financially responsible if medical attention is necessary.

Legal Requirements of School

In accord with state law, school staff is obligated under penalty of fine and jail term to report the reasonable suspicion of physical abuse, sexual abuse, or child neglect.  The school will not contact parents in advance of making a report to authorities, which would be the procedure followed in most other legal matters.

Frequently, we take pictures in the classroom.  If parents do not wish to have his/her child’s picture taken, please make your wishes known on the handbook signature sheet.

Clothing

Children should wear sturdy, simple, and comfortable clothing.  A complete change of clothes packed in a plastic bag marked with the child’s name should be sent to school on the first day.  This clothing will remain at school throughout the school year.  Please include a shirt, underwear (if applicable), pants, socks, and sweater or sweatshirt.  Mark each item with child’s name.  When cold weather arrives, make sure that coats and hats are marked.  You are responsible for supplying diapers for your child if they are not potty trained.


Potty Training

We will give support to any potty training efforts.  We ask that any child in training pants wear plastic pants over the training pants.  This is for sanitation reasons, and must be followed.  Please tell the teacher when you leave the child if he/she is in training pants.  If repeated accidents occur, we will put diapers on the child, or request that you use diapers on the child.  We feel that a child is really potty trained when he/she goes to the potty when asked.  A change of clothes is required at all times, but most needed during potty training.

Holiday Parties

There will be several parties during the year.  Please choose a party for which you would be willing to provide refreshments or would be willing to help with.  Parents are always welcome at the parties.

Items from Home

Bringing toys, money, or any items such as gum and candy from home is discouraged.  Occasionally, we will have a “sharing day” and then the children are encouraged to bring some small items to share.  Please do not allow your child to bring any type of toy gun, war toys, tanks, ninja, etc., at any time.  These will be put away until the session of the day is over.

Inclement Weather/Holidays

We abide by the Gwinnett County School System to close schools due to weather.  There will be no make-up due to bad weather.  If the Gwinnett County School System decides to delay the opening of public schools, they must begin by 10:00 am or Kiddie Kollege will close for the day.

Communication

Kiddie Kollege office number is _____________, fax number is _________________.  If you need to send a message to the teacher or Director, please write a note and put it in your child’s daily folder.
